Entering Course Overrides in Banner for Student Registration

Entering an override in SFASRPO in Banner will allow a student to register themselves in a class
when they otherwise wouldn’t be able to register for the following reasons:

e The course is at capacity.

e There is a time conflict with another course in which the student is registered.

e The course has a prerequisite the student has not completed.

e The student is already enrolled in the course. (This usually happens when the student is
enrolled in it for one term and know they are not going to perform well and would like
to retake the course the next term.)

e The course is held in an online campus section to which the student is not assigned.

Entering an override in this manner does not allow an override for classification (the student is
a graduate student wishing to take undergraduate courses or vice versa; a registration form
must be submitted.)

1.) To enter an override in Banner, go to SFASRPO. In the Banner main screen, type in
SFASRPO in the ‘Go To...” field and enter:

Go To... |SFasRPO [*] welcome, TREADAWAY.

My Banner
E] General Student Information-Address, Phone #, Email, Etc__..___..___ [SPAIDEN]
£ High School Information_ .. [SOAHSCH]
E Enable web access._ .. [GOATPALC]
2 Other College Transcripts. . [SOAPCOL]
2 Admissions Application. . i [SAAADMS]
El Transcript Request. ... ... [SHARGTC]
= Degree & Other Formal Awards. i [SHADEGR]
=l current Student Standing & GPA_______ [SHATERM]
2 Notate Forms Issued or Changes to Student Record____________________ [SPACMNT]
2 Student Major & Graduation Info.___..__..__..________ ... [SGASTDN]

2.) You are now taken to the SFASRPO screen.

75|
1D: [ =] Term: =]
Student Permits and Overrides Course
Permit CRIM Subject NMumber Section User
=1 =1 =1 =1 5

I I I I
I I I I
I I I I
I I I I

Student Schedule

Part of Course
CRM Term Subject Number Section Awvailable Wiaitlisted Mon Tue YWed Thu Fri Sat Sun

][]
][]

Al



3.) Enter the student’s ID. You will then be taken to the term. Enter the term in which you
are entering the override. Terms are entered using the following format: 4 digit year, 2
digit term.

Term Codes: 01-Spring 06-Summer 08-Fall

For example, 201601 would be for the spring 2016 term.

' Student Registration Permit-Override SFASRPO 8.4.0.1 (BANFROD)

o: oo [~ (I Term: [201608 |~ Fall2016

Student Permits and Overrides Course
Permit CRN Subject MNumber Section Usear Activity Date
5 5 =l  [=
[ | | | [ ] [10-may-2016
| I | [ |
| | | [ |
| | | [ |
Student Schedule
Part of Course Begin End
CRM Term Subject Number Section Available Waitlisted IMon Tue VWed Thu Fri Sat Sun  Time Time
30568 1 CHEM 1407 030 15 0 T Al A 1000 | [1050
30581 1 CHEM 1407 560 21 ] H ®m E EH " B = 1400  [1550
33300 1 AGRI 2304 010 0 0 [T e I ] 0925 | [1040
33347 1 AGRI 2301 540 0 0 e 1500 1650
53345 1 AGSD 2311 010 -3 0 [T e (] 0800 | |0915

4.) Click on the drop down menu below ‘Permit’, the list of the commands available will

appear:
'_ Student Registration Permit-Override SFASRPO 8.4.0.1 (BANPROD}
o: o] - I Term: 201608 ¥ Fall 2016
Student Permits and Overrides Course
P it CRKN Subject Number Section User Activity Date
@ v L v v

10-MAY-2016

Student Schedule Registration Permit-Override Codes

Part of Course
CRN Term Subject HNumber Section
80563 1 CHEM 1407 030
80581 1 CHEM 1407 560
83300 1 AGRI 2301 o10
83347 1 AGRI 2301 540

83348 1 AGSD 2311 010




5.) CAMPUS is the override code to enter if you are only overriding an online campus
section of a class to which the student is not assigned. All other overrides use
OVERRIDE. Click on the appropriate override:

73 Student Registration Permit-Override SFASRPO §4.0.1 (BANPROD)

ID: coommmm [~ NN Term: [201508 [ Fall2016
Student Permits and Overrides Course
Permit CRMN Subject MNumber Section User Activity Date
[ hd| Ad] 1 [

OVERRIDE  Capacity,Time,Prereq,Duplicate | | | l_ | [10-may-2016
I | | [ |
| | | [ B |
| | | [ B |

6.) You will now be at the CRN field. Enter in the five digit CRN. The subject, course number
and section will appear. Ensure this is the course for which you are permitting an

override:
E_El Student Registration Permit-Override SFASRPO 8.4.0.1 (BANPROD)
ID: M-[T[- Term: |[201608 [+ Fall 2016
Student Permits and Overrides Course
Permit CRN Subject Number Section User Activity Date
A Ad hd =l [
OVERRIDE  Capacity,Time,Prereq Duplicate  [82115 [Busi |4ase o | [10-mav-2016
| | | [ |
| | | Il | |
| | | [ |

7.) If this is correct, hit F10 to save. Your user name will appear under ‘User’:

75 Student Registration Permit-Override SFASRPO 8.4.0.1 (BANPROD)

ID: oo [~ | Term: [201608 [¥ Fall2016
Student Permits and Overrides Course
Permit CRM Subject MNumber Section User Activity Date
hd | hd 1 =

OVERRIDE  Capacity Time PrereqDuplicate (82115 [Busi |4380 [0 [rREADAWAY [10-mav-2016
| | | [ |
| | | [ B |
| | | [ |

8.) The student may now enroll themselves in the course.





