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Undergraduate CORE Exception Form 
(This form is for requesting a course to be allowed as a CORE requirement for the student listed below. Please complete a separate 

form for each CORE area.) 

Date: Applied to Graduate? Yes No 

University ID#: Academic Advisor:  

Student:  Catalog Year:  

College of:  Degree:  

Major: Concentration:  

1st Minor:  2nd Minor:  

CORE Area: 010=Communication 020=Mathematics 030=Life & Physical Sci. 
040=Lang, Phil & Cult. 050=Creative Arts 060=American Hist. 070=Govt./Political Sci. 
080=Social &Beh. Sci.  ENG=OA (ENGL 1301) FYS=Option Area (FYS) 2SCI= OA (2 hrs SCI) 
Institution Type: TXPB= Texas Public TXPR= Texas Private OS=Out of State  

CORE 
Area 

Course 
(Tarleton Subject & 

Number)

Transfer Course 
(Transfer Institution Subject 

& Number)

Semester Institution 
Type 

Institution CORE at 
Institution? 

(Y/N) 

Course Description 1: 

Course Description 2: 

Advisor: Student: 

CORE Approver: 

CORE Dean:  

Registrar Use 
Processed By: 

Initials 

Date 

 

initiator:acaudle@tarleton.edu;wfState:distributed;wfType:email;workflowId:91d24147384db74794b7447b15e7119c
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Undergraduate CORE Exception Instructions and FAQ’s 

A separate CORE exception must be completed for each CORE area needing an exception. (This is because each area 
goes to a different individual/location for approval).  

All CORE exceptions must be approved by the proper individuals PRIOR to being submitted to the Registrar’s Office. 
Incomplete or unapproved forms will not be processed.   

Documentation needed to gain CORE approval should be attached to the form prior to sending the form for approval. 
For courses needing CORE approval, please include the course description and if possible, the syllabus. You may either 
copy and paste the information into the space provided on the form, or print and attach it to the form.  

The Registrar’s Office in not responsible for obtaining CORE exception approval. 

The CORE Approver and Dean Signatures’ are both needed anytime the exception course is NOT CORE at a Texas Public 
Institution. If course is already CORE at a Texas Public institution, and this is not reflected in Degree Works, please attach 
documentation of CORE applicability and submit this form directly to the Registrar’s Office with the student and 
advisor’s signatures only. Acceptable documentation includes: 

• Transcript with CORE coding (typically located next to or directly underneath the course or at the very end of the
transcript)

• The transfer’s school catalog listing for that CORE area
• The corresponding school and CORE course listing from http://reports.thecb.state.tx.us/ibi_apps/WFServlet

The CORE Approver's Signature is needed anytime the exception course is NOT CORE at a Texas Public Institution. 
See below for approver information: 

• 010-(ENGL 1302) Dept. Head of English & Languages)
       (COMM) Dept. Head of Communication Studies 

• 020- Dept. Head of Mathematics
• 030- (BIOL prefixes) Dept. Head of Biological Sciences

 (CHEM, EASC, GEOG, GEOL& PHYS prefixes) Dept. Head of CHEM, GEOS & PHYS 
• 040- (ENGL prefixes) Dept. Head of English & Languages

        (PHIL, HIST, and other prefixes) Dept. Head of Social Sciences 
• 050- Dept. Head of Fine Arts
• 060- (Engineering courses) Dept. Head of Engineering and Computer Science

 (PSYC prefixes) Dept. Head of Psychological Sciences 
 (AGEC & ECON prefixes) Dept. Head of Accounting, Finance, & Economics 
(GEOG, SOCI, ANTH, PHIL, and all other prefixes not listed) Dept. Head of Social Sciences 

• 070- Dept. Head of Social Sciences
• 080- Dept. Head of Social Sciences
• ENG- Dept. Head of English & Languages
• 2SCI- See 030 above
• FYS- Must be approved by the CORE area where the exception course applies***

***FYS cannot be waived, however, it can be substituted by any other CORE applicable course or with a UNIV or DGS 
prefix course. A course must already be CORE applicable or approved as CORE applicable for a specific area prior to 
being substituted for FYS. Requests to use already approved CORE applicable courses for FYS should be submitted 
directly to the Registrar’s office. 

http://reports.thecb.state.tx.us/ibi_apps/WFServlet
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