
 

Hiring Process Deadline for January 2024 

• Selected candidates for hire, for the January 8, 2024 New Hire Orientation, must be submitted to Employee Services by December 
11, 2023 to afford timely processing and completion of background, costing allocations, and new hire onboarding by December 22, 
2023 

o If onboarding processes are not completed by December 22, 2023, the new hire’s January start date may need to be moved 
to the next available orientation which is Tuesday, January 16, 2024. 
 

Student Worker Deadlines 

• December 15, 2023 is the last student orientation for 2023; Initiate to Hire Student Employees requests and applications must be 
turned in by 12:00 pm on December 8, 2023. 

o Initiate to Hire Student Employees requests and applications submitted between December 8-22, 2023 will have a hire date of 
January 5, 2024. 
 

Graduate Assistants – Deadlines 

• Selected candidates for hire, for the early part of January, must be submitted to Employee Services by December 11, 2023 to afford 
timely processing and completion of background, costing allocations, and new hire onboarding by December 22, 2023 to meet the 
January 8, 2024 new hire orientation and hire date. 

If onboarding processes are not completed by December 22, 2023, the new hire’s January start date may need to be moved to the next 
available orientation 

Employment 
Type 

Notification of Hire/Paperwork 
Due 

Final Orientation session of 2023 First orientation session of 2024 

Faculty December 11, 2023 December 18, 2023 January 8, 2024 

Staff December 11, 2023 December 18, 2023 January 8, 2024 

Graduate 
Assistant 

December 11, 2023 December 18, 2023 January 8, 2024 

Student Worker December 8, 2023 by 12pm December 15, 2023 January 5, 2024 


