
Printing Official Class Rosters 
 

The Registrar’s office will notify the departments by email when it is time to print the 
official class rosters.  
 
Step 1: Click on Texan Facts link from the Quick Links menu on Tarleton home page 
 

 
 
Step 2:  Log in by clicking on the Faculty/Staff logon link 
 

 



Step 3:  Log on using your NTNET username and password 
 

 
 
Step 4:  Click on the Enrollment Tab 
 

 
 
 
 
 
 
 
 
 
 
 
 



Step 5:  Click on Class Roster and select Go To (HTML or Excel format) 
 

 
 
 
Step 6: Select parameter options from drop down menus (see below) 
  Click submit after selecting criteria 
 

 
 
 
 



Results will appear in a separate window. 
 
Print off official class roster 
Check for student attendance 
Submit official class roster to Registrar’s office by deadline. 
 
Top of roster 

 
 
Bottom of roster 
 

 
 
 
 
Submit official class roster to the Registrar’s office by deadline. 
 
Log out when done. 


