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The purpose of this document is to provide the Tarleton Family with a
basic user’s guide for the TEXAN FACTS dashboard. This user’s guide will
walk you through step-by-step instructions for accessing, finding, selecting
and running reports within TEXAN FACTS. If you should have further
guestions please feel free to contact the Office of Planning, Evaluation and
Institutional Research at (254) 968-9354 or via e-mail at opeir@tarleton.edu
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o Go to the website: www.tarleton.edu/~opeir FACTS
Once on OPEIR'’s site, use your mouse and click TEXAN FACTS...
©] Tarleton State University :: Office of Planning, Evaluation and Instituational Research - Microsoft Internet Explorer E}@
File Edt ‘“iew Favorites Tools Help
Address .éj hittp: ffwmwen. tarleton. edufopeir] .v:_ . Go

TARLETON

STATE UNIVERSITY

OFFICE OF PLANNING, EVALUATION AND INSTITUTIONAL RESEAR

tarleton.home  tarleton.contact  tarleton.banner

- = - TN e, W New:
Mission i A atfice of nlann.?: eglnélu'l;,.i?ﬂrg!tn!ﬁgnsl ressarch

e Visit the NEW TEXAN FACTS Dashboar !
Quick Facts | | b - Fall 2006 Grade Report
s ' Fall 2006 Common Data Set
! ! : [ 5y Fall 2006 Quick Facts
Fact Book e ¥ / Fall 2005 Fact Book
St ] Fall 2006 New Student Report

Common Data Set

Facts & Stats

" L = =
I formal | Ne =z 3 H
Sovolementsyia L g b NS 4 Click graph for latest Enrollment Report
1Y i '

Institutional Effectiveness [~

Rules & Regulations ! .g ) g .
Ly ! A2, Tarleton State University
Compliance ; - Spring 2007 Enroliment
SACS

TTEMN '. . S
FACTS -

NIVERS

L i
' IPLANNING A | _
oo

OUNCIL
‘:"!",:L‘;frm";n cﬁﬂﬁﬁq Office of Planning, Evaluation
d Institutional R h R
ouPpMmCH B e T u Combined = Stephenville = 1.CT

Page 1



2,

You will be directed to the TEXAN FACTS main welcome screen.
top right-hand corner click the Faculty/Staff Login...
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When prompted for the UseriD/Password, enter the password you use to
sign on to your computer—the same one used for e-mail...

button...
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Click the Logon
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9 You will be directed to the Faculty Staff dashboard welcome screen...
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After choosing a tab, select a
report from the list & click
"Go To" to open the report.

Certified Data Reporls

Report List (Please Select a Report)

Office of Planning, Evaluation and
Institutional Research

!l Spring 2007 Headcount

Information
Builders

Then follow the directions on the
report's parameter screen

0 If you are not sure where a particular report is located... Click on the INDEX
tab for a list and description of the available reports.
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Welcome Index AdmisslansJReclulllng Banner Dpelallons Enrollment Specmllzed THECB/Banner Preliminarny
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Report Name Location Description
Generates a list of registered students by activity type
Activity 12 SCH Report Specialized (Atheletics or Rodeo) below 12 semester credit hours for
the semster.
Generates a list of registered students by activity type
Activity Sport Report Specialized (Atheletics or Rodeo) and displays the total number of
semster credit hours per student.
’ Generates reports based on cerified THECB data
Banner THECE 001 Student Report THECE Banner combined with Banner data. =
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Once you have located the report tab from the index...

tab...

A parameter screen will appear...
select the desired parameter options...
format... Then, click the Submit button...

From the report list on the left-hand portion of the screen...
report you desire to run by clicking on the title of the report...
click on the report title, a dialog box will appear...

Click the respective
Select the
When you
Select the GoTo option...

Follow the instructions on the screen and
if applicable, select the output type
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Data for these reports were
collected on the census
enrollment date for the semester.

Due to extraction of data early in Student Retention

Specialized

Ll
OB

Logoff | Help

lﬁg‘.

THECB/Banner | Preliminary

STATE UNIVERSITY

the semester, some data
anomalies may exist. Reports
should approximate certified
THECB numbers.

This report generates student retention data from a cohort group, deleting students who
graduated between the cohort and analysis period. Due to the extraction of the data early
in the semester, some data anomalies may exist. The information in this report should
approximate cerified numbers.

List (PI Select a Ri [ Select parameter options
w o SReeat) . N4 ! ’ Output Type
9] off-Campus Course by SCH Retention Year Retention S ter  Camj .
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&
Sort1 Sort2 O Excel =]
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Q Submit
liote: Depending on the bination of input parameters, the report can
take bet 5 Is and 5 mimtes to

G The report will open in a new screen...

r@ FOCUS Report - Microsoft Internet Explorer
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File Edit ‘“iew Favorites Tools Help h
Address .EIhttps:,l’,l’marttll,talIeton.edu:B443,l'ibi_apps,i‘WFServlet V| Go Note The report may take a
few minutes to execute
Student Retention Analysis depending on the parameter
Fall 2006 to Spring 2007 options. Reports based on
) daily Banner data will reflect
Returned Did Not Return Fall Cohort

enrollments as of
approximately 2 am for the

| Gender | Headcount | Percent | Headcount | Percent | Headcount | Percent |

Female 4406 732 5138 100.0% day in WhICh the report iS run.
Sk These reports are executed
85.8% 14.2% on a separate server from the
s gi3t o aialy BLIE “live database” so as not to
conflict with students who
83.9% 16.1% are registering and other

Tarleton offices using the
“live system”.

Cohort from Certified THECB Data
Retertion from Uncertified Banner Data
Report Run: Feb 16, 2007
Report WFRO026
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After you close the report and are finished using TEXAN FACTS, be sure to
Logoff the system by clicking the Logoff option at the top right-hand corner as

noted below:
€1 WebFOCUS Business Intelligence Dashboard - Microsoft Internet Explorer BEX]
File Edt Miew Favorites Tools Help "lt
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| | Welcome Index AdmissionsfRecruiting Banner Operations Enroliment Specialized THECBfBanner Preliminary

| Faculty & Staff Info O & Welcome to Texan Facts Ol ajvid|» &

Welcome to

After choosing a tab, select a
report from the list & click
"Go To" to open the report.

Certified Data Reporls

Report List (Please Select a Report)

Office of Planning, Evaluation and
Institutional Research

i] Spring 2007 Headcount
ﬁ] Summer 20
i] Exception
ﬁ] Exception

Information
Builders

Then follow the directions on the
report's parameter screen

0 You will receive a message confirming the logoff...
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Morton, Ms. Lauren Signed off successfully
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