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Student Teaching Placement 
Interview Packet

[bookmark: Text31][bookmark: _GoBack]Your Name:  	     This document has form fields that allow you to insert information directly into the text.

Contents:
· Cover Sheet/Specific Directions
· Information & Instructions
· Application
· Current Enrolled Course Worksheets (Fall & Spring)
· Practicum in Teaching Location Form
· Criminal History Background Check Consent Form
· DPS Criminal History Verification
· Sample Resume
· Writing Sample Sheet (Use as many as are necessary)

Specific Directions:
· Sign-up for an interview time on the interview schedule.
· Please read and review all information and instructions before beginning this packet.
· Please come prepared for a formal interview with all materials completed as requested in this packet.  Professional dress please.
· It is required that all information in this packet be typed, except for the writing sample.  Feel free to recreate documents as needed.
· The resume samples provided are guides and examples only.  You will need to create your own resume.
· The writing sample MUST be handwritten.  Please use the enclosed form.
· Please bring the following materials to the interview, unstapled, in a manila folder marked with your name:
· Application (typed)
· Practicum in Teaching Location Form (typed)
· Current Enrolled Course Worksheet
· Criminal History Background Check Consent Form (typed)
· DPS Criminal History Verification
· Resume (typed)
· Writing Sample (handwritten)
· Your Certificate Plan (Excel sheet)
· 6-12 Agricultural Science & Technology
· 6-12 Family & Consumer Science





Information & Instructions for 
Secondary Agricultural Food & Natural Resources/Family and Consumer Science Practicum in Teaching


Prior to seeking admission to a practicum in teaching, one must be admitted to the Tarleton Teacher Education Program (see “Admission Standards and Procedures”). Students are urged to study requirements for admission and retention in the program. Application for practicum in teaching must be submitted to the Department Head for Agricultural & Consumer Sciences (ACS) in the first five weeks of the regular semester that is one year prior to the semester in which the student plans to do the practicum.

READ THE FOLLOWING INFORMATION CAREFULLY BEFORE COMPLETING APPLICATIION PACKET.

1. Before being admitted to the Practicum in Teaching Program, each intern must have:
· Senior classification and satisfaction of Teacher Education Program requirements;
· Removed all incomplete grades prior to the first day of class of the semester in which the internship is completed;

2. The college assumes the full responsibility for contacting the public schools regarding your placement. Under no condition are you to contact the public regarding your internship or any problem relating to it unless authorized by the Director of Field Experiences or the ACS Department Head.

3. Candidates for certification who do not satisfactorily complete their internships are automatically dropped from the Teacher Education Program. In order to regain eligibility for practicum in teaching and be recommended for certification, a candidate must reapply for admission.




6-12 Ag Science & Technology 
 6-12 Family & Consumer Sciences
Placement Request Packet



If you will student teach during the spring, you will fill out the Spring Student Teacher Intern Worksheet.  If you will student teaching in the fall, you will fill out the Fall Student Teacher Intern Worksheet.


	[bookmark: Text1]Date:      

	[bookmark: Text3]Name:      
	TSU ID #:      

	[bookmark: Text13]Cell Phone:      
	[bookmark: Text14]Alternate Phone:      

	E-mail:      

	[bookmark: Text5]Local Address:      

	[bookmark: Text6]Local City, State, Zip:      

	[bookmark: Text15]Permanent Address:      

	[bookmark: Text16]Permanent City, State, Zip:      

	[bookmark: Text7]Semester for full-day teaching practicum:      

	Certification Area:      







6-12 Ag Science & Technology / 6-12 Family & Consumer Sciences
Spring Student Teacher Intern Worksheet

(Use this form if you will student teach during the Spring semester.)
	SUMMER I (Course # and name)
	FALL (Course # and name)

	[bookmark: Text48]     
	[bookmark: Text60]     

	[bookmark: Text49]     
	[bookmark: Text61]     

	[bookmark: Text50]     
	[bookmark: Text62]     

	[bookmark: Text51]     
	[bookmark: Text63]     

	SUMMER II (Course # and name)
	[bookmark: Text64]     

	[bookmark: Text52]     
	[bookmark: Text65]     

	[bookmark: Text53]     
	[bookmark: Text66]     

	[bookmark: Text54]     
	[bookmark: Text67]     

	[bookmark: Text55]     
	SPRING (Course # and name)

	OTHER (Course # and name)
	AGSD 420                                                      3

	[bookmark: Text56]     
	AGSD 410                                                      3

	[bookmark: Text57]     
	AGSD 401                                                      6

	[bookmark: Text58]     
	[bookmark: Text69]     

	[bookmark: Text59]     
	[bookmark: Text70]     



[bookmark: Check13][bookmark: Check14]Will you have any classes left to take after your student teaching semester? |_| Yes   |_| No

	[bookmark: Text71]If yes, what classes are these? Include Course # and Name.      

	[bookmark: Text72]     

	[bookmark: Text73]     

	[bookmark: Text74]     




			
Signature of Student Teacher                                  Date

			
Signature of Advisor                                                 Date

6-12 Ag Science & Technology / 6-12 Family & Consumer Sciences
Fall Student Teacher Intern Worksheet

(Use this form if you will student teach during the Fall semester.)
	SPRING (Course # and name)
	SUMMER II (Course # and name)

	     
	     

	     
	     

	     
	     

	     
	     

	[bookmark: Text75]     
	OTHER: (Course # and name)

	     
	     

	     
	     

	     
	     

	SUMMER I (Course # and name)
	FALL (Course # and name)

	[bookmark: Text76]     
	AGSD 420                                                      3

	     
	AGSD 410                                                      3

	     
	AGSD 401                                                      6

	     
	     

	     
	     



Will you have any classes left to take after your student teaching semester? |_| Yes   |_| No

	If yes, what classes are these?  Include Course # and Name.       

	     

	     

	     




			
Signature of Student Teacher                                  Date

			
Signature of Advisor                                                 Date




Practicum in Teaching Location Form

	[bookmark: Text17]Name:      
	[bookmark: Text18]Date:      

	[bookmark: Text19]Address while Student Teaching:      

	[bookmark: Text20]City, State, Zip:      

	[bookmark: Check15][bookmark: Check16]Admitted to the Teacher Education Program?     |_| YES     |_| NO

	[bookmark: Text180]If NO, please explain:      

	TSU ID#:      



Please choose 3 school districts and list them in order of preference.
	Preference
	School District

	1
	     

	2
	     

	3
	     



Why did you choose these three student teaching centers?
     

Is there a reason of special importance that you be assigned to one of your selections?
     
· Student teachers are asked not to request changes to their placements after submitting their applications.  It is a lengthy process and unless a placement would prevent a student from being certified, the Office of Field Experiences and school districts are reluctant to make changes.
· An intern is NOT assigned to a school that he or she has attended, to a school where he or she is or has been employed, or to a school where there are close social or family ties (i.e. family member teaching in, working in, or attending the school; or close friends in position in the school that might cause undue influence on the internship experience).

___________________________________     		_____________________         
Signature of Student Teacher				 	Date

___________________________________     		_____________________         
Signature of Departmental Advisor				Date
Revised 1/11


TARLETON STATE UNIVERSITY
CRIMINAL HISTORY BACKGROUND CHECK
CONSENT FORM


Texas public schools are permitted by state law to obtain criminal history records of all personnel employed or involved in volunteer services in the public schools (Texas Education Code Section 22.083). The information requested below is necessary to obtain criminal history record information. I understand the information I am providing about age, sex, and ethnicity will be used only for the purpose of obtaining criminal record information. 



	Name:      

	Permanent Address:      

	City, State, Zip:      

	[bookmark: Text4]Permanent Phone:      
	Local Phone:      

	Social Security #:      
	Date of Birth:      

	Driver’s License #:      
	State:      
	Expires:      




Sex: |_| Male     |_| Female		        Ethnicity: 	|_| Native American
|_| Asian American 
|_| Hispanic 
|_| Black 
|_| White 
|_| Other 


I understand the purpose for providing the above information. I authorize Tarleton State University to release this information to the necessary school districts in order for them to complete a criminal history background check. 



			
Student’s Signature                                                              Date

	Current Semester and Year: 
     

	Course Name and Number: 
     




DPS Computerized Criminal History (CCH) Verification
(AGENCY COPY)

I, ______________________________________, have been notified that a computerized criminal 
            APPLICANT or EMPLOYEE NAME (Please print) 
history (CCH) verification check will be performed by accessing the Texas Department of Public Safety Secure Website and will be based on name and DOB information I supply. 
	Because the name based information is not an exact search and only fingerprint record searches represent true identification to criminal history, the organization (as listed below) conducting the criminal history check is not allowed to discuss any information obtained using this method, therefore the agency may offer the opportunity to have a fingerprint search performed to clear any misidentification based on the name search, if the search provides a criminal report I know could not be mine. 
	For the fingerprinting process I will be required to submit a full and complete set of my fingerprints for analysis through the Texas Department of Public Safety AFIS (automated fingerprint identification system). I have been made aware that in order to complete this process I must have the correct fingerprinting (FAST) form from this agency, make an online appointment, submit a full and complete set of my fingerprints, and pay a fee of $9.95 to the fingerprinting services company, L1Enrollment Services. 
	Once this process is completed and the agency receives the data from DPS, the information on my fingerprint criminal history record may be discussed with me. 

(This copy must remain on file by your agency. Required for future DPS Audits)


	
Please:

	Check and Initial each Applicable Space


	CCH Report Printed: 


	YES _____
	NO _____ 
	_______  initial 

	
Purpose of CCH: _____________________________


	Hired  _____
	Not Hired _____
	_______  initial

	Date Printed: _______________
	_______  initial 

	Destroyed Date: ____________
	_______  initial 

	
Retain in your files



____________________________________________
Signature of Applicant of Employee

_________________________
Date

____________________________________________
Agency Name  (Please print)

____________________________________________
Agency Representative Name  (Please print)

____________________________________________
Signature of Agency Representative

_________________________
Date


YOUR NAME
 (
The content in this sample resume is very similar to what will be required during your student teaching for the ACS website.
)Address Line 1
 (
Your heading can look any way that you like.  Notice that this template has a particular color and font theme.
)Address Line 2
City, State/Province Postal Code
Phone (000) 555-2468 - E-Mail: thisisme@yahoo.com 


 (
This resume utilizes an objective.  You may use an “Objective” or “Field of Interest”
)
OBJECTIVE:  Your own entry goes here.
 (
Qualifications used here, but not required.
)
QUALIFICATIONS
Using action words to maximize the impact, describe how your background and strengths would make you a strong candidate for the position you are seeking. This section should be concise, contain action words, and should sell your most marketable experiences and abilities.   

EDUCATION
0/00	Bachelor of Science, Agricultural Services & Development/Human Sciences
 (
If obtaining a Masters, it should go first
)	Tarleton State University, Stephenville, Texas

0/00	Other Degree, Department or Area
 (
SAMPLE
RESUME
)	University, City, State

	Certifications:
	Provisional Family Consumer Science/Agricultural Science & Technology (Pending Test Results)
	Texas Parks & Wildlife Hunter Education Instructor
	Others may be listed (First Aid, Hunter Ed, Etc.)

EXPERIENCE
0/00 – 0/00	Student Teaching, School Name
	City, State

 (
Be clear, concise and to the point.
)0/00 – 0/00	Position, Name of Company
City, State
Responsibilities: Sales, Training, Marketing, Etc.

0/00 – 0/00	Position, Name of Company
City, State
 (
Note that formatting is consistent throughout the document!  Pick your own theme and look, but make sure you are CONSISTENT!
)Responsibilities: Sales, Training, Marketing, Etc.

0/00 – 0/00	Position, Name of Company
City, State
Responsibilities: Sales, Training, Marketing, Etc.




ACTIVITIES/HONORS
 (
AFNR/FCS Teachers are very interested in your high school experiences in agricultural courses.
This section may fill the entire page or it may not.
)College:
· Activity/Organization/Honor/Office/Etc.
· Activity/Organization/Honor/Office/Etc.
· Activity/Organization/Honor/Office/Etc.
· Activity/Organization/Honor/Office/Etc.
· Activity/Organization/Honor/Office/Etc.
· Activity/Organization/Honor/Office/Etc.
· Activity/Organization/Honor/Office/Etc.
· Activity/Organization/Honor/Office/Etc.

High School:
· FCCLA/FFA Activities:
· Activity/Organization/Honor/Office/Etc.
· Activity/Organization/Honor/Office/Etc.
· Activity/Organization/Honor/Office/Etc.
· Activity/Organization/Honor/Office/Etc.
· Activity/Organization/Honor/Office/Etc.
·  (
SAMPLE
RESUME
)Activity/Organization/Honor/Office/Etc.
· Activity/Organization/Honor/Office/Etc.
· Other:
· List any others that may be relevant or important.



























REFERENCES

Reference 1’s Name
Title
Organization
 (
Always provide your references on a separate page, just in case they do not want a copy of references.
)Address
City, State, Zip
Phone Number
E-mail

Reference 2’s Name
 (
Your references should:
Not all 
be
 the same type. (i.e.-Not all college professors)(Feel free to use any of us in the department).
Be give you a 
good  reference
.
Include individuals who know how you perform as a teacher.
Include at least one personal reference.
Be limited to four or five.
)Title
Organization
Address
City, State, Zip
Phone Number
E-mail

Reference 3’s Name
Title
 (
SAMPLE
RESUME
)Organization
Address
City, State, Zip
Phone Number
E-mail

Reference 3’s Name
Title
Organization
Address
City, State, Zip
Phone Number
E-mail

Reference 4’s Name
Title
Organization
Address
City, State, Zip
Phone Number
E-mail



 (
Name:  
)


Student Teacher Writing Sample

Directions:  Please provide a handwritten autobiography of yourself.
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