
Tarleton Course Evaluations 

The survey tool is a web-enabled, paperless evaluation system designed to make the evaluation process 

easy-to-use and convenient.   Paper evaluation forms will not be distributed.  The online evaluation can 

be completed from any internet connected computer, on or off campus.  

The evaluation’s start and end dates will be published prior to the first day the evaluation is open.  Each 

evaluation will be available 24/7 for your convenience.  

Once you have completed the course evaluation AND your instructor has posted your official grade, you 

will be able to view your grade for the course.   

If you experience any problems accessing the survey for your course please contact the Computer Help 

Desk at 254-968-9885 (helpdesk@tarleton.edu). 

Below is a step-by-step guide to evaluate your course.  NOTE: If you are accustomed to checking your 

grades through the final grade or transcript screens, you will need to first complete the evaluation as 

outlined below.  Once your grade is posted the evaluation link will overlay the grade on both the 

transcript and final grade screen until the end date. 

 

  

mailto:helpdesk@tarleton.edu
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One. Logon to myGateway (https://gateway01.tarleton.edu/cp/home/displaylogin) 

 

https://gateway01.tarleton.edu/cp/home/displaylogin
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Two. Click on the Student Tab

 

Select the Student Tab 
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Three. Click ‘Duck Trax’

 

  

Click Duck Trax 
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Four. Click ‘Online Services and Financial Aid’

 

  

Click Online Services and 

Financial Aid 
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Five.   

If your grade has NOT been posted If your grade HAS been posted 

Click on ‘Registration’

 

Click on ‘Student Records’

 
 

 

  

Click Registration Click Student 

Records 
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Six.  

If your grade has NOT been posted If your grade HAS been posted 
Click on ‘Active Registration’

 

Click on ‘Final Grades’

 
 

  

Click Active 

Registration 

Click Final 

Grades 
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Seven. Click on ‘Evaluate Professor link’ 

If your grade has NOT been 
posted 

If your grade HAS been posted 

 

 

  

Click Evaluate 

Professor 
Click Evaluate 

Professor 
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Eight. Fill out the Evaluation & Click ‘Submit Evaluation’ at the bottom  

 


