ORDER OF BUSINESS








1.  Opening Ceremonies:





2.  Minutes:


	- President - “We will now have the minutes of the previous meeting.”


	- Secretary - Read the Minutes.


	- President - “Are there any additions or corrections to the minutes?”


			“Seeing that there are none, they stand approved as read”


			* Tap Gavel


	- Secretary - Take Minutes to President.


	- President - Sign Minutes.





3.  Officer Reports:


	- President - “We will now move to officer reports.  Are there any officer reports at 			           this time?”


	- Treasurer - “Mr./Madame President I have the Treasurer’s report to be given at 			          this time.”


	- President - “Please Proceed”


	- Treasurer - Read your report.


	- President - “The Treasurer’s report is for information only, thus no action is 				needed.”





			“Mr./Madame Treasurer, thank you for your hard work.  A copy of 				your report has been filed with the Vice President, who is head of 				the auditing committee and a copy will now be filed with the 					Secretary.”


	- Sentinel - Take Treasurer’s report to Secretary.





4.  Unfinished Business:


	- President - “Is there any unfinished business at this time?  Seeing that there is 				none, we shall proceed to Committee Reports.”





5.  Committee Reports:


	- President - “Are there any Standing committee reports at this time?


	- Standing Committee Chair - “I have the following Standing Committee report to 						be presented at this time.”


	- President - “Please Proceed.”


	- Standing Committee Chair - Read Report.


	- President - “Mr./Madame, (                       ), -Or- Member Name, Thank you for 				your time and hard work on this committee.”


			“A copy of your report will be filed with the Secretary.”


	- Sentinel - Take Committee report to Secretary.





	- President - “Are there any other Standing Committee Reports?”


			“Are there any Special Committee Reports?”


	- Special Committee Chair - “I have the following Special Committee report to be 						presented at this time.”


	- President - “Please Proceed”


	- Special Committee Chair - Read Report


	- Officer - “I move that the chapter accept the recommendation of the 				      Committee.”


	- Officer - “Mr./Madame President, I second the motion.


	- Team - PASS THE MOTION.


	- President - “ Mr./Madame (                     ), -Or- Member Name, thank you for 				your hard work on this committee.”


			“A copy of your report will be filed with the Secretary.”


	- Sentinel - Take Committee report to Secretary.


	- President- “Are there any other Special Committee Reports?”  Seeing that there are 			none we will continue to New Business.”





6.  New Business:


	- President - “Is there any new business at this time?”


	- Team - WORK THE PROBLEM. THEN ADJOURN TO CLOSING 				   CEREMONIES.





7.  Closing Ceremonies:


